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Oetober 13, 1961

MEMORANIUM FOR: Chief, Banafits end Services Divieion/OP
SUBJECT :  Investments

1. The GEHA investmente, which are separated into thres
sccounts, UWBLIC "Reserve,” OEHA, asd The Specim). Account, are
described, ag follows:

2. UBLIC "Reaerve” - Composed of Reture of Premiuxs, plus
Interest.

Present Invegtuents
Two Bonds -~ Total Value $110,778.78
1. % 33,051.67 *
2. 78,085.64
$111,137.32

352.33 Less acorusd interesat ol purchese time
$120,777-78 Value of Bonds 25X1A

* When this bond was purchesed,| |used 85,727.26
of GIHA money derived from membership fees, forfeitures,
ete. 50 that to cleer up this account, $6,727.25 should
be dsducied from the "to be received” dividend sad de~
posited in the Interstate sccount vhlch is for GERA-Punda.
This will then maks the "true” value of the "UBLIC Mund”
bonds - $117,864.57. 25X1A

smcatmgmmeoxtmmmmmmumrwﬁé,
Intereat has bes: eamed in the apount of + 2
depozited
This, mﬂg_m, 1t et be Invested, fogether
viththe remainder of the 1961 "Return of Premimms.” Since the rest
of the UBLIC Reserve momey ls invested in domds, it sesms this should
g handled likewige and kept in bonds.

Approved For Release 2002/05/17 : CIA-RDP86-00964R000200010047-4



Approved For Release 2002/05/17 : CIA-RDP86-00964R000200010047-4

3. GEHA Fund - Composed of membarship faen, penalities, eto,

Interstate Bullding and losn $2,284.50 »

* The smount of $6,727.86, the equivalent of the smount
mmiﬁmmMmaM%&Wﬁw,
should be deducted from the “1961 Dividend™ and
invested with the $857.70 acowmilated interest on that
portion of the bond, in Intarstate resulting in:

Corrected Total GEHA Fund $9,899.62

mnmmNQMu:ﬂx-qamma.ﬂui;mmaﬁﬁ&mmmsafaﬁuw; Pmm@» g
paid semd-semially by the Comptroller. e s
PD5X1A

J. By making the sbove investments, all sccounts vill be Up~tom
date and eorvectly mllocated, in mecordance with instrae
Sate @ corvec ail . ingtractions of the

! | 25X1A
Chier, Branch
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Chief, Benefits and Services Division/CP 31 March 1960
Chief, Insursnce Branch/BSD/0P

Workload Statletlcs

i Inmwzﬁmeeﬂthtmmmmmm‘.mcmof
1 Personnel, dated 22 Narch 1960, Subject "uorkload Stetistics,”

; the following information i3 submitted and represents measursble
| mrkmitawhiehmbauseﬁwzﬂleﬁtmse@emalmluf
activity in this office.

[ ‘ a. Hew appllcatiens processed

b. Claims processed {hospitalization, 1. e., other

} ¢. Death claims processed

d. Reinatstements

[ ' e. Cancellstlons

; £. Advsaces issued {admission %o hogpitals)

; g Return of premiune {uBRLIC)

h. Issusnce of identificstion cards

| i. Preparation of dispatches

@ j. Payrcil notices prepered

‘; k. Paymenta processed in Cashiers’ office
il; Direct {over the counter)
2) Meil

1. Isguence of sdmlesion foxms

! m. Pulling end filing of folders

j n. Termination ceses

‘; o. Centrsl Processing Branch routing sheets

p- Beneliciary changes on 1ife contracts

2. Of course, this liet 1s by no means gli~inclugive since
agmtdmlarmmvdmmtmmiehmmmm

volune.
I/l
| X
‘\ 9 4
| M$/T//3£r|NTL
v /Y
wog
: , Distribution: y
‘ Orig. & 1 - addressee
STATINTL 1 -]

|
., 1 - Insurance Branch files
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. .BEC, psychiatric, and MIA cases, cne case may require a

.+ correspondence with other Federal Agencies "and next-of-kin
‘a8 well as within the Agency. Thie activity cannot be xe-
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MEMORANDUM FOR: Chief, Benefits and Sevvices Division

SUBJECT : Workioed Statistics

REFERENCE: Memorendims fram Director of Personnel,
Subject: Workload Statistics, dated
22 March 1960

. |
1. Pursuant to the request in refemnmd“ memorendum,
atteched is a listing of measurable work units that can be
reported statistically by this Branch. FPlease note that
many of these statistlics have been reported for several
years in past amnual reports so that a useful statistical

camparison of present to past activity caa be mads.
2. Tt is also pertinent to note that & statistical
report does not give an sscurate accouat of man~hours spent,
Within certain categories of our funotions, e.g., desth,
considersble mmount of time whils another may not. In addi- o
tion, many of our functions require extensive liaison snd b

ported statistically.

Chief, Benefits an; Cmma_e]J.ng‘Bmch 4 .“.>2-5X1A

- Bgrment et

[ ] .‘ ; s : ’ ":. .
poniRenTing ~ B
QW ‘

IS RIS
PR
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Attachment to Memorandm

1. Casuslty Progrea

gexriocus ﬂlneusen
Desths '

2, cmmatimmdmdicdm—mW

Total BREC
Approved
Disgpproved

Total - Hospitalization Progrem
Approved
~ Disspproved
Expenditure

3. Medical Claims ~ Dependent

Intervievws
Servioe Credit
Retirement
Direct Refund
Death Benefits
Special Handling

5. Federsl Brployees®! Oroup Life Insurance
Agency mrti:ioation of Insurance Status
Death Claims
Requests for Insurance
Wolvers

6. Claims for unpaid campensatlion

7. Boaial Security - mwiber of cases

8. Employess ebsent snd unaccounted for

90 Briefings ‘
,. “ .
e o AenrInOHTIAL
“wissing in Aetlon & EdTTERIRET
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12,

13.

1k,

15.

16.

17.

18.
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Bxployee Counseling

Indebtedness cases

Interpersonal cases

Adjustment Problems (excluding psychiatric cases)
Inquiries for information

Bpacinl cases

Pre-axit Intexviews, .exit-processing and Associsted
Aativities ’

Pre-exit interviews - GS-12 and above

Pre-axit interviews - below G8-12

Sumary report of separstions

Individual separstion reports

Worksheets on G8-12 snd sbove sent to I. Go

Special (S-12 end above report ‘

Clearences, out-processing {in-person, retirement,
extendsd lesve of sbsances, sumner-only, etc.)

Recreatica Progrem

Enployee '
Total participation
Number of clubs
Organized sports
Neweletter

Other activities

Charity Drives

Total donors
Blood replacements

Advtnoe of sick leave requests




(
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19,
0.

’

Reguests for Inocoms Tex information and assistanoce
Bulletin boards

Rumber in use .
Frequenoy of use and maintenance

Orientstion of Hev Bxployees

Clericel
_Technical - professional

Problems affecting former exployees
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